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Oversight and Executive Committee Meeting Minutes

February 24, 2009
Teleconference

President Sarah Collins, of Dominion, opened the February 24, 2009 teleconference meeting of the Executive Committee at 10:00AM.  Also connected on the call were Vice President Robin Divers, Treasurer Cathy Flinn, Secretary Charlene Vallandingham, and Oversight Committee members John Causey, Charley Gauntt and Randy Shilling.
1. Approval of minutes from January 26, 2009 meeting – Sarah Collins made a motion to accept the minutes, John Causey seconded the motion and the minutes were accepted unanimously.
2. Finances

A. Current Financial Report by Treasurer – Cathy Flinn reported that no significant changes have occurred and no new report was submitted. January expenses were limited to the monthly EarthLink charge of $19.95 for the website. February expenses will include a $207 federal tax payment and a $575 Virginia State tax payment.
B. Audit status: 

1) 2006 & 2007 – George Love is working on the 2007 audit now and has not mentioned the 2006 audit. John will follow up with George on the status of both audits.
2) 2008 – Janet Summerville will be performing the 2008 audit.
· Sarah sent the signed engagement memo on 2/13/09.
· Janet plans to have the audit completed by 3/23/09. 
· Since the User Group is unable to locate CPE records related to the September & December 2008 meetings, there will be an audit comment. Documentation for all other CPE provided in 2008 was the responsibility of other groups.   
3. Survey results showed most interest in Beginner 105 (possibly in late spring) and  Intermediate 201 (possibly in early fall) classes. 
4. Status of 2009 renewals – Renewals are coming in slowly and a reminder will be sent on renewing memberships, the Spring User Group meeting and possible training opportunities. Renewals are sent to Cathy and she mails the paperwork to Steve Stump, who is responsible for communications and is having trouble keeping track of members due to email changes. It was decided by the group that, effective March 2009, John Causey will be Membership Director and will retain forms and PDF copies of memberships and renewals. John and Steve will communicate at least quarterly to maintain valid membership lists and email addresses.
5. The Annual Report was mailed to SCC on 2/18/09 with new Officers.
6. Training proposal for 2009 – Discussed coordinating again with the IIA but the User Group lost money on the last joint meeting. As discussed in #3, the following training classes may be scheduled:
A. Beginner’s class in late spring

B. Intermediate class in early fall
7. Contacted training providers for quotes:

A. ACL – Greg Thomas on vacation until 2/20/09, so no response was received on classes using Rita Hedgespeth as the instructor.
B. PIA – Received a list of classes from Marc Garcia, but no cost was given since each training session is priced individually. Another issue with using PIA are User Group members who might be looking to gain their ACL certification. If PIA is selected as the vendor, members must be told that these classes will not be ACL certified.
C. SecureIT – Received information from Taylor Ramsey.  They only offer a beginner’s-type course, but SecureIT does not have educational licenses for ACL so the training is strictly based on the instructor showing participants how to use ACL.  There is no hands on training.  The cost varies between $2,000-$3,000/day, and they would need about 2 – 2 ½ months of lead time to schedule a class. The Group discussed using this vendor for ½ day sessions.
8. Ideas for quarterly meeting topics:

A.  Contacted Rita about possibility of half-day session.  She forwarded request to Greg Thomas who is on vacation until 2/20/09.

B.  Kim Taylor volunteered to present Variables & Dialog boxes in scripts. The Group agreed to plan an April 2009 meeting on this topic with date and location to be determined.
C.  Performance Food Group (Mike Estes) stated they have meeting facilities at their office in West Creek and would be willing to host a future User Group meeting.  If it were a lunch meeting, they have a chef that provides catering and the cost would not exceed $8/person.
D.  Benford’s – Discussed the possibility of a quarterly meeting about Benford’s Analysis. Charley asked if anyone knew of others who use it regularly. Sarah stated that Robert Halsey (Dominion) uses it at the end of an audit to see if he would have found the same exceptions, had he used Benford's initially. Charley indicated Southern States uses Benford's fairly often and recently used it for an Insurance audit. He expressed interest in having a panel discussion on the topic and the Group discussed the possibility of having a quick introduction to Benford's in addition to the panel discussion due to concerns about not finding enough people to speak on the topic. The User Group had a speaker on Benford's in the past and Gary Martin might be able to provide information on the speaker.  Given the amount of time lapsed, it may be a good topic to address again.
E.  Charley agreed to send an email to State to solicit input on topics they would like discussed. 
F. 
Sarah mentioned that Andrea Sinclair, ACL, is sending a box of "CAATS and other BEASTs for Auditors" (Dave Coderre, 2001).  Although the books are a little outdated, the content is still relevant.  The Group can offer the books as door prizes, but will most likely just make them available to everyone at the next quarterly meeting.

9. Web updates – Minutes and programs from 2008 & 2009 need to be uploaded since the website currently shows 2006 information. A domain name fee is assessed every three years and the User Group paid the fee in 2007. Randy Shilling expressed interest in maintaining the website and will meet with John to discuss this responsibility.
10. Feedback on By-law modifications to change references of “audit” to “operational review” - Discussed modifications to the By-Laws to remove "audit" references.  Charley suggested changing to a "review".  He stated the IIA and ISACA merely require a review, and the review includes: testing of invoices, reasonableness of revenues, and ensuring the balance sheet foots. Sarah agreed to work on suggested By-Law modifications to be presented at the next monthly meeting.
Meeting was adjourned by 11:30 AM.

Respectively submitted,



Approved on ________________:

Charlene Vallandingham, Secretary



___________________
Income Statement as of December 31, 2008


1/1/08-

Category Description
12/31/08

INCOME


Application Fee
850.00

Membership Dues
2,190.00

Training Registration
26,825.00

TOTAL INCOME
29,865.00

EXPENSES


Bank Charge
0.00

Education
19,841.49

Meals
527.88

Misc
25.00

Postage
85.97

Tax:


Fed
1,037.00

State
335.00

TOTAL Tax
1,372.00

Web Site
239.40

TOTAL EXPENSES
22,091.74

TOTAL INCOME - EXPENSES
7,773.26
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