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Oversight and Executive Committee Meeting Minutes

May 19, 2009
Teleconference

President Sarah Collins, of Dominion, opened the May 19, 2009 teleconference meeting of the Executive Committee at 11:00AM.  Also connected on the call was Treasurer Cathy Flinn, and Oversight Committee members John Causey, Charley Gaunt and Randy Shilling.  
1. Finances

A. Current Financial Report by Treasurer – Cathy Flinn provided the April 2009 Balance Sheet and Income Statement via email. The reports are listed following the minutes. 
B. Audit status: 

1) 2007 – Cathy and Charley Gaunt received an email from George Love requesting additional information for the 2007 audit on March 28. 2009.  Cathy stated all questions were addressed in a response to George; however, no additional information was provided.  Cathy agreed to follow up with George on the status.  
2) 2006- Based on the information and questions received from George, there is no indication that he is working on the 2006 audit.  Sarah suggested not pursuing completion of the 2006 audit.  Randy and Cathy agreed.
3) 2008 – Janet Summerville’s return to Virginia has been delayed until early June 2009 and Sarah will contact her then to discuss a new timeline.
2. Charley has agreed to present for the June User Group meeting on Benford’s Law.  The meeting will be held on June 17, 2009 from 2-4 PM at Southern States. 

A. Charley indicated he may need to order beverages from a specific caterer to comply with an agreement Southern States has with their provider.  He will look into the requirements.  He believes the last time the User Group used a SS conference room, the coffee/tea didn’t exceed $50.  

B. Sarah stated she would compose a meeting announcement for Steve Stump to distribute to the User Group members.
3. Members of the Executive and Oversight Committees agreed to meet from 1:15-1:45 on June 17, 2009 at Southern States for the June meeting.

4. Currently Sarah has the documentation for the April 21, 2009 meeting held at Capital One.  She indicated she would make copies of the documentation and mail the originals to Charlene for retention.

5. Both ACL and PIA have been contacted for instructor availability in June and July 2009.  The current obstacle is finding a place to conduct the training.  Sarah stated she is working with Dominion to see about the possibility of using a Computer Lab.  In the event the Dominion Computer Lab is unavailable, Sarah has also tried to find alternate locations.  VCU Computer Labs do not appear to have availability in June or July (at least not for 3 consecutive days).  Community College Workforce Alliance has availability for select days and the cost is $600/full day or $400/partial day at the North Run location (near 95/295 interchange)
6. Sarah requested any suggestions or input for meeting topics for the September 2009 User Group meeting
7. The proposed By-law modifications were discussed with no recommended changes.  Sarah agreed to update the formatting and present a finalized version for approval at the June meeting.  

8. Cathy notified the Group that Scarlett Shelton is retiring in two weeks.  Currently Scarlett checks the mail and takes deposits to the bank on behalf of the User Group.  With her departure, Cathy and Carrol will revise their responsibilities until the Treasurer roles can be transitioned to the new Treasurer in 2010.  Until then, the proposal is to substitute supervisory review for a full segregation of duties for the cash handling procedures.
9. Follow-up on the March 25, 2009 meeting minutes was conducted:

A. (Item 3) John Causey emailed a request for missing renewal forms to Steve Stump; however, he has not received a response.  Charley stated Steve did not have any information to forward to John.  Cathy asked John to submit a list of the renewal forms he needs so she can locate the renewals and get copies to John.
B. (Item 5A) Sarah stated the ACL pricing received from Greg is the same as 2008 pricing

C. (Item 6A) Sarah stated the quote provided from ACL for a half day session was $2,500.  

D. (Item 7) John and Randy Shilling agreed to meet up prior to the June 17th meeting so John can show Randy how to update the web site.  No review has been conducted on switching to another web hosting provider.  John indicated he has not experienced problems with EarthLink recently.
10. Approval of minutes from March 25, 2009 meeting- Sarah made the motion to accept the minutes, Randy seconded the motion and minutes were accepted unanimously.
Meeting was adjourned at 11:30 AM.

Respectively submitted,



Approved on ________________:

Sarah Collins, President




___________________
April 2009 Balance Sheet

4/30/09

Acct
Balance

ASSETS


Cash and Bank Accounts


Checking
23,516.67

TOTAL Cash and Bank Accounts
23,516.67

Other Assets


Prepaid Expenses
0.00

TOTAL Other Assets
0.00

TOTAL ASSETS
23,516.67

LIABILITIES & EQUITY


LIABILITIES


Other Liabilities


Accounts Payable
0.00

Prepaid Application Fee
0.00

Prepaid Dues
0.00

Prepaid Registration
0.00

TOTAL Other Liabilities
0.00

TOTAL LIABILITIES
0.00

EQUITY
23,516.67

TOTAL LIABILITIES & EQUITY
23,516.67
April 2009 Income Statement


1/1/09-

Category Description
4/30/09

INCOME


Application Fee
50.00

Membership Dues
1,080.00

TOTAL INCOME
1,130.00

EXPENSES


Misc
25.00

Web Site
79.80

TOTAL EXPENSES
104.80

TOTAL INCOME - EXPENSES
1,025.20
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